UBND THI XA BUON HO CONG HOA XA HOQI CHU NGHIA VIET NAM

HQI PONG TUYEN DUNG Péc 1ap — Tw do — Hanh phic
CONG CHUC CAP XA
Sé: A /QD-HPTD Buén Hé, ngay 5 thdng 7 ndm 2022
QUYETPINH

Ban hanh Quy ché tuyén dung cong chirc cAp xi
thi x4 Buén Ho nim 2022

HQI PONG TUYEN DUNG CONG CHUC CAP XA
THI XA BUON HO NAM 2022

Can cir Nghi dinh 56 92/2009/ND-CP ngay 22/10/2009 cua Chinh phi vé
chwre danh, s6 lu"ong, mot s6 ché do, chinh sdch déi véi cdn bo, cong chitc o x4,
phuong, thi trdn va nhitng ngum hoat dong khong chuyén trdch ¢ cdp xd; Nghi
dinh 50 112/2011/ND-CP ngay 05/12/2011 ciia Chinh phi vé cong chirc xa,
phwong, thi tran; Nghi dinh so 34/2019/ND-CP ngay 24/4/2019 cua Chinh phi
sira d6i, b6 sung mot sé quy dinh vé cdn bg, cong chirc cdp xd va ngudi hoat dong
khéng chuyén trach ¢ cap xd, 0 thon, 16 ddn phd;

Can cie Thong tu 56 13/2019/TT-BNV ngay 06/11/2019 cua Bo Noi vu
hudmg ddn mét sé quy dinh vé cdn bo, cong chic cdp xd va nguoi hoat dong
khong chuyén trdch & cap xd, & thon, t6 dén pho;

Can cit Thong tu s6 06/2020/TT- BNV ngay 02/12/2020 cua Bé Noi vu ban
hanh Quy ché t6 chike thi tuyén, xét tuyén céng chire, vién chirc, thi nang ngach
cong chue, thi hodc xét thing hang chikc danh nghé nghiép vién chirc;

Can cir Quyét dinh so6 1 6/2022/0D- UBND, ngay 26/4/2022 cua UBND tinh
Ddk Lik vé viéc ban hanh quy dinh phdn cdp quan Iy cdn bé, cong chuec, vién
chikc trén dia ban tinh Ddk Lik;

Can ci Quyét dinh so 02/2021/QD-UBND ngay 13/01/2021 cua UBND
tinh vé ban hanh quy ché t6 chike tuyén dung cong chirc xd, phuong, thi tran trén
dia ban tinh Pk Lik;

Can cir Quyét dinh s6 71 7/OD-UBND ngay 23/3/2022 cua UBND tinh Dak
Lék Quy dinh nganh dao tao cia tung chirc danh cong chikc cap xd trong ky tuyén
dung nam 2022 thuéc UBND thi xd Buén Ho va Quyét dinh sé 106 7/0D-UBND
ngay 10/5/2022 cua UBND tinh Dk Lik vé diéu chinh, bé sung nganh dao tao ddi
voi chike danh cong chic cdp xd tai Quyét dinh 53 71 7/QD-UBND ngay 23/3/2022
ciia UBND tinh ik Lik;

Cén cir Ké hoach sé 116/KH-UBND ngay 12/5/2022 ciia UBND thi xd vé
Tuyén dung cong chirc xd, phuong trén dia ban thi xd Budén Ho;

Theo dé nghi cia Thw ky Hji dong tuyén dung cong chirc cdp xd trén dia
ban thi xd Buén Ho.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh Quy ché tuyén dung céng chirc cip
x4 trén dia ban thi x3 Buén H nim 2022.




Di,éu 2. Quyét dinh nay c6 hiéu luc k& tir ngdy ky. Quy ché tuyén dung cong
chire cap x4 thi xa nam 2022 dugc ap dung trong ky thi nam 2022 va hét hiéu luc
thi hanh khi hoan thanh ky thi.

Piéu 3. Thu ky Héi dong tuyén dung, cdc thanh vién Hoi dong tuyén dung
cong chirc cAp x3 trén dia ban thi x3 ndm 2022; cac bd phén gitp viéc cua Hoi
ddng thi, Truong PH Néi vu Phan hiéu Quang Nam, cin cir Quyét dinh thi hanh./.
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UBND THI XABUONHO  CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG TUYEN DUNG Péc 1ap — Tw do — Hanh phiic
CONG CHUC CAP XA

Buén Ho, ngay % thangd nam 2022

QUY CHE
TO CHUC THI TUYEN CONG CHUC CAP XA
THI XA BUON HO NAM 2022
(Ban hanh kém theo Quyét.dinh s6: A4 /QD-HDTD ngay o5 / /2022 ciia
Hoi dong tuyén dung cong chirc thi xd Buén Ho)

Chuong I
QUY DINH CHUNG

Muc 1. HOI PONG TUYEN DUNG CONG CHU'C

Piéu 1. Quy dinh chung vé Hoi ddng

1. Hbi dong tuyen dung cong chirc (sau ddy goi chung la Hoi déng) do Chu
tich UBND thi xd quyét dinh thanh 1ap. Hoi ddng hoat dong theo timg ky tuyén
dung va tu giai thé sau khi hoan thanh nhiém vu.

2. Hoi dong tuyén dung cong chirc thye hién nhiém vy, quyén han quy dinh
tai khoan 3 Piéu 1 Nghi dinh s6 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu
sira d6i, bd sung mot s0 quy dinh vé can b, cong chirc cép x4 va ngudi hoat dong
khéng chuyén trach & cip x4, & thon, t8 dan phé;

3. Khéng ctr lam thanh vién Hoi dong tuyen dung ddi véi nhimg nguoi 1a
cha, me, anh, chi, em rudt cta bén vg hodc bén chéng hoic vo hodc chdng, con dé
hodc con nuéi cta ngudi du tuyén cong chirc hodc nhitng ngudi dang trong thoi
han xtr ly ky luit hoac dang thi hanh quyét dinh ky luat.

4. Hoi dong tuyén dung duoc sir dung con d4u, tai khoan cia co quan c6
thAm quyén tuyén dung cong chirc trong cac hoat dong ctia Hoi dong.

Bleu 2. Nhiém vu, quyén han va trach nhiém cia thanh vién tham gia
Hoi dong

1. Cht tich Hoi ddng:

a) Chiu trach nhiém truéc phép luat, trude Chu tich UBND thi pe} vé viée td
chirc thuc hién cac nhiém vy ctia Hoi ddng va chi dao t8 chirc ky tuyén dung cong
chirc bao dam dung ndi quy, quy ché theo quy dinh.

b) Phan cong trach nhiém, nhiém vu cu thé cho tung thanh vién cua Hoi
dong.

c) Quyet dinh thanh lap céc bd phan giap viéc: Thanh 18p Ban Giam st, T
An Ninh, Y té, thanh lap T3 thu ky gitp viéc (xét thay can thiét).

Khong cir lam thanh vién cac T6 An Ninh, Y t&, T4 thu ky gitp viéc dbi véi
nhitng nguoi 1a cha, me, anh, chi, em, con.
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d) Quyét dinh cu the cach thirc td chirc, thoi gian bét dau thi cta timg phan
thi trong ndi dung thi tric nghiém tai vong 1 ciia ky tuyén dung cong churc.

d) Bao cao nguoi ding diu co quan, don vi c6 thim quyen tuyén dung cong
chirc ban hanh cac quyét dinh: Danh sach thi sinh du diéu kién tham du ky thi
tuyén sau khi kiém tra Phiéu dang ky du tuyén; céng nhan két qua ky tuyén dung
cong chue.

g) Chi dao viéc giai quyét kién nghi, khiu nai, t6 cdo trong qu trinh t6 chirc
ky tuyén dung céng chic.

2. Phé Chu tich Héi dong:

Gitip Chit tich Hoi déng diéu hanh hoat dong cuia Hoi dong va thuc hién mot
s6 nhiém vu cu thé theo sy phén cong cua Chu tich Hoi ddng; chiu trach nhiém
trude phép luat, trude Chu tich Hoi dong vé nhiém vu duge phan cong.

3. Uy vién Hoi dong:

Uy vién Hoi dong thuc hién nhiém vy cu thé do Chu tich Hoi ddng phan
cdng, bdo dam hoat dong cta Hoi dong thuc hién dung quy dinh cua phap ludt;
chiu trach nhiém trudc phap luit, trude Chu tich Hoi dong v€ nhiém vu dugc phan
cong do.

4. Uy vién kiém Thu ky Hoi dong:

Chiu trach nhiém truéc phap luat, truéc Chu tich Hoi dong vé céc nhiém vu
dugc phén cong sau day:

a) Chuan bi cic van ban, tai liéu phuc vu cho hoat dong ctia Hoi dong, ghi

bién ban c4c cudc hop ciia Hoi ddng; chudn bi danh sach thi sinh va mot so tai liéu
khac dé phuc vu cho ky thi thi.

b) T4 chirc, chuin bj céc tai lidu huéng dan 6n tap cho thi sinh (néu c6);

c¢) Tham muu bai phét biéu khai mac va bé mac ky tuyén dung cong chirc
cap x4 trén dia ban thj x4 Budn Hd cho Ch tich Hbi dong;

d) Thuc hién cac nhiém vu khac theo phin cong cia Chu tich Hoi dong.
Muyc 2. CAC BQ PHAN GIUP VIEC CUA HOI PONG
Céc Ban dé thi, Ban Coi thi, Ban Phach, Ban Chdm thi, Ban phuc khao, T

in sao @ do trudng Pai hoc Noi vu Phan hi¢u Quang Nam chju trach nhiém thyuc
hién va thanh l4p.

Hoi ddng tuyén dung sé& cir thanh vién tham gia vao Ban coi thi trong truong
hop truong Dai hoc N6i vu Phén hiéu Quang Nam c6 yéu cau.

Piéu 3. T6 Thw ky giap viéc Hoi dong

1. T6 Thu ky glup viéc Hoi dong do Chu tich Hoi dong thanh 1ap gém: T
truéng va cac thanh vién. S6 lugng thanh vién Té Thu ky gitip viéc do Chu tich
Hoi dong quyét dinh, trong d6 Uy vién kiém Thu ky Hoi dong 1a TH trudng.

2. T6 truéng T thu ky chiju trach nhiém phén céng céc thanh vién T6 Thu

ky thyc hién céc nhi¢ém vu trong pham vi chirc trach, nhiém vu quy dinh tai khoan
4 Piéu 2 Quy ché nay va cc nhiém vy khac do Chu tich Hoi déng phan cong.
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3. Chiu trach nhiém c4 nhan trudc phap luét, trudc Chu tich Hoi dong, TH
truéng T thur ky vé nhiém vu duoc phén cong.

Chwong I1
TO CHU'C THI TUYEN CONG CHUC

Muc 1. CONG TAC TO CHUC

Piéu 4. Cong tic chuin bi

1. Cham nhét trudc 05 ngdy lam viéc tinh dén ngay t6 chirc vong thi, phan
thi, mén thi, Hoi ddng c6 trach nhiém gui thong béo triéu tap thi sinh du thi. N6i
dung thong bao triéu tap ghi r6 thoi gian, dia diém lam thu tuc dy thi, thu 1€ phi thi;
thoi gian, dia diém t6 chirc 6n tap (néu cd); thoi gian, dia diém 6 chirc thi; hinh

thire thi, thoi gian t6 chirc cdc vong thi, phan thi, mon thi va céc ndi dung khac lién
quan.

2. Trude ngay khai mac it nhat 01 ngay lam viéc, Hoi dong co trach nhiém
niém yét danh séach thi sinh theo s6 bao danh, theo phong thi, so d6 vi tri cac phong
thi, ngi quy, hinh thirc, thoi gian thi d6i véi timg phin thi, mén thi tai dia diém t6
chue.

3. Trude ngay khai mac it nhéat 01 ngay lam viéc, Uy vién kiém Thu ky Hoi
dong phai hoan thanh cac cdng tac chuén bi cho ky thi nhu sau:

a) Danh séch goi vao phong thi; danh sach thi sinh ky ndp bai thi;

b) Thé cta thanh vién Hoi dong, Ban coi thi, bd phén phuc vu ky thi. Thé
ctia Chu tich, Phé Chu tich, Uy vién Hoi dong, Trudng ban coi thi in day du ho tén
va chirc danh. Thé cta céc thanh vién khéc chi in chic danh.

Diéu 5. TS chirc khai mac

1. Truéc khi bat diu ky thi ( vong 1) phai t6 chirc L& khai mac ky thi theo
trinh tu:

a) Chao co.
b) Tuyén bb ly do; gidi thiéu dai biéu.

c) Cong bb quyét dinh thanh 1ap Hoi dong thi tuyen cong bd quyét dinh
thanh 13p Ban gidm sat; cong bb quyét dinh thanh 1ap Ban coi thi.

d) Chu tich Hdi dong tuyén bé khai mac.

e) Thu ky Hoi déng phdi hop véi Trudng ban coi thi phd bién ké hoach t4
chire, quy ché thi, néi quy thi.

g) Cong khai Iya chon d& (01 & chinh thirc va 01 d& du phong) moi thi sinh
chung kién.

2. Truéc khi bit dau thi vong 2, phai tip trung thi sinh du diéu kién dy tuyén
dé phd bién quy ché, ndi quy thi..

Chu'O’ng I ,
CAC CONG TAC KHAC
Piéu 6. Giam sat ky tuyén dung
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1. Cha tich UBND thi x3 quyét dinh thanh l4p Ban giam st ky tuyén dung
cong chirc cép x4, g(‘“)m Trudng ban giam sat va cac thanh vién, trong d6 c6 mot
thanh vién kiém Thu ky.

2. Nhiém vy, quyén han cia Truéng ban giam sat:

Chiu trach nhiém trudc phap luét, truéc Chu tich UBND thi xa trong gué
trinh thyc hién gidm sét viéc t6 chirc tuyén dung cong chirc cdp xa cia Hoi dong
theo quy dinh cta phép luat; phan cong nhiém vu cu thé cho timg thanh vién Ban
giam sat va thuc hién nhiém vy, quyén han quy dinh tai b va diém c khoan 3 Piéu
nay.

3. Nhiém vu, quyén han cua thanh vién Ban giam sat:

a) Thyc hién nhiém vy giam sat theo phén cong cia Trudng ban giam sat;
bao cédo Trudng ban glam sat vé ket qua giam st va chiu trach nhiém trudc phap
luat, trudc Trudng ban gidm sat vé nhiém vu dugce phan cong. Thanh vién kiém
Thu ky Ban giam sat ghi bién ban céc cudc hop ctia Ban giam sat.

b) Thanh vién Ban gidm sat dugc quyén vao phong thi tric nghiém, viét,
trong thoi gian t6 chirc thi, noi chdm thi trong thoi gian td chirc chim thi, chdm
phiic khao; ¢6 quyén nhéc nhé thi sinh, giam thi phong thi, giam thi hanh lang, cac
thanh vién khac Hoi dong va thanh vién cac b phén giup viée cua Hoi dong trong
viéc thuc hién quy ché va ndi quy; duge quyén yéu ciu giam thi phong thi 1ap bién
ban ddi vai thi sinh trong phong thi vi pham quy ché (néu c6).

c) Thanh vién Ban giam sat dugc quyen 1ap bién ban trong truong hop thanh
vién Ho6i ddng, thanh vién cdc bd phén gitip viéc ctia Hoi dong, T6 Thu ky glup
viéc vi pham quy ché va dé nghi Chu tich UBND thi x4 xem xét, xur ly hanh vi vi
pham dé6 theo quy dinh cua Dang va ctia phép ludt vé can bo, cong chirc, vién chrrc.

4. Noi dung giam sat gbm: 'Viée thyc hién cac quy dinh cua phap lugt vé tb
chirc ky tuyén dung cong chirc cép x3; vé thuc hién quy ché va noi quy; vé thyc
hién chirc trach, nhiém vy ctia c4c thanh vién Hoi ddng va cac thanh vién tham gia
c4c b phan gitip viéc cia Hbi dong.

5. Pia diém g1am sat: Tai dia diém lam viéc cia Hoi dong, dia dlem lam viéc
cta by phén gitp viéc cua Hoi dong. Thanh vién Ban giam sat ky tuyén dung cong
churc cap x4 khi lam nhiém vu phai deo thé.

6. Tiéu chuan thanh vién Ban gidm sat:

a) Thanh vién Ban gidm sét 1a cong churc, vién chirc & ngach chuyén vién
hoac tuong duong trd 1én.

b) Khong b6 tri nhitng nguoi tham gia 1am thanh vién Héi dong, thanh vién
cac bd phan gitp viéc cia Hoi ddng, thanh vién T Thu ky lam thanh vién Ban
giam sat.

¢) Khong b6 tri nhitng ngudi ¢6 quan hé 14 cha, me, anh, chi em rudt cia bén
vo hogic bén chdng, con dé, con nudi cua nguoi du thi va nhitng nguoi dang trong

thoi gian bi xem xét xir Iy ky ludt hodc dang thi hanh quyét dinh ky lu4t 1am thanh
vién Ban giam sat.

g~ -.".‘N):,/

N



7. Truong hop thanh vién Ban gidm sat khong thuc hién dung chirc trach,
nhiém vu dugc giao hodc can thiép vao cong viéc cia cac thanh vién Hoi dong
hodc cla céc thanh vién bd phan gitip viéc ctia Hoi ddng véi dong co, muc dich ca
nhan thi thanh vién Hoi d6ng hodc thanh vién bd phén giup viéc cia Hoi dong co
quyén dé nghl Trudng ban gidm sét dinh chi viéc thuc hién nhiém vu; ddng thoi
Trudng ban giam sat c¢6 trach nhiém bao cdo Chu tich UBND thi x xem xét, xtr ly
trach nhiém theo quy dinh cia Pang va phép luat vé can b, cong chirc, vién chirc.

8. Tru'ong hop co quan c6 thAm quyen quén ly nha nudc vé cong chiic, vién
chirc tham gia gidm sét viéc-t6 chic tuyén dyng c6ng chuc cap x4 theo thdm quyén
quy dinh thi cling phéi bao ddm nguyén tac hoat dong giam sat theo quy dinh tai
diéu nay.

Piéu 7. Giai quyét khiéu nai, to co

1. Trong qu4 trinh t6 chitc ky tuyen dung cong chuc cap x4, trudong hop co
don thu phéan énh, kién nghi, khiéu nai, t§ cdo vé két qua ky tuyén dung cong chirc
cp xd do Truong Dai hoc Noi vu Phan hiéu Quang Nam chiu trach nhiém giai
quyet

2. Truong hop c6 don thu phan 4nh, kién nghi, khiéu nai, t§ cdo vé cac noi
dung lién quan dén ky tuyén dung cong chirc sau khi Hoi déng da giai thé thi Uy
ban nhén dan thi xa xem xét, giai quyét theo quy dinh cta phap luat vé khiéu nai,
t6 cdo.

Piéu 8. Luu trir ti li€éu

1. HS so, tai liu vé ky tuyén dung cdng chirc cap x4, bao gdm: Céc vin ban
vé td chirc ky tuyen dung cong chic cap xa cia Cha tich UBND thj x4; cac van
ban ctia Hoi dong trong qua trinh t6 chire thyuc hién; bién ban cac cudc hop Hoi
ddng; danh sich téng hop ngudi du diéu kién du tuyen cong chirc clp x4; cac bién
ban ban giao dé thi, bién ban xéc dinh tinh trang niém phong dé thi, bién ban ban
giao bai thi, d& thi goc bién ban chim thi, bang t6ng hop ket qua thi, bién ban phtic
khéo, bién ban 13p ve cac vi pham quy ché (neu ¢6), quyét dinh céng nhan két qua
thi, quyét dinh giai quyet khiéu nai, t6 cdo (néu c0) va céc loai bién ban, van ban,
tai liéu khéc lién quan dén ky tuyén dung cdng chirc cip x4.

2. Treong Pai hoc Noi vu phén hiéu Quing Nam cd trach nhiém ban giao lai
céc tai liéu c6 lién quan dén viéc tuyén dung céng chirc cip x3 cho Hoi dong tuyén
dung dé thuc hién luu trit.

3. Trong thoi han 06 thang ké tir ngay két thuc ky tuyén dung cdng chic, Uy
vién kiém Thu ky Hoi dong chiu trach nhiém ban giao toan bd hd so, tai liéu quy
dinh tai khoan 1 Piéu nay kém theo cic tai dung bai thi, tii dung dau phéach con
nguyeén ni€m phong cho Iuu trit cia UBND thj x4 dé t6 chirc Iuu trir theo quy dinh
cua phép luat vé luu trit./.
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